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Office of Technology Management
WUSTL Transferring Faculty - Materials Transfer request form
This Form is to be completed by WUSTL Faculty that are transferring from WUSTL to another institution or company, and who wish to transfer tangible research materials developed at WUSTL to their new institution.  If you wish to transfer materials developed or obtained from others outside of WUSTL, please contact OTM at mta@wustl.edu for information regarding that process.
TRANSFERRING WUSTL FACULTY’S CURRENT WUSTL INFORMATION:

Investigator Name:  __________________________________ Department:  ________________________________ 

Phone:  ______________________ E-mail: __________________________________
WUSTL DEPARTMENTAL/BUSINESS CONTACT:

Name: ___________________________________ E-mail: __________________________________

INSTITUTION / COMPANY THAT WUSTL FACULTY MEMBER IS TRANSFERRING TO:

Institution/Company Name: ________________________________________

Institution/Company Address: _________________________________________________________

Department: ___________________________________ Estimated date of transfer:  _______________________

FACULTY’S NEW INSTITUTION/COMPANY CONTACT INFORMATION:

Faculty’s new mailing address: __________________________________________________________________

Phone:  __________________    E-mail: __________________________________

NEW Institution / Company Technology Transfer Contact Information (Required):

Contact Name: _______________________________

Department/Office Name:  _____________________________________________  

Phone:  __________________   E-mail: __________________________________
INSTRUCTIONS:

1. Complete the above information in this Transferring Faculty - Materials Transfer Request Form.

2. Complete a Faculty Transfer Worksheet for the tangible research materials you wish to transfer that were developed solely at WUSTL. (Some examples of tangible research material include plasmids, animal models, cell lines, human samples, etc., but NOT including items such as data, lab equipment, lab notebooks, etc.)
3. The departing faculty member must sign this transfer request form below, once it and the Faculty Transfer Worksheet have been completed.
4. Provide a copy of this form, signed by the faculty member, along with the corresponding Faculty Transfer Worksheet to the WUSTL department head for signature. (Or, if the transferring faculty member is the department head, the dean must sign.)
5. Once the department head has signed, email the signed copy of this form and an editable version of the Faculty Transfer Worksheet to WUSTL’s Office of Technology Management, Attn: mta@wustl.edu.  
Upon receipt of the signed request and worksheet, OTM will review and advise if additional information is required. OTM may require that material disclosures be filed with OTM for some materials before an MTA can be provided.
Once the MTA has been executed, a copy will be provided to the department business contact listed above and to Johnnie Cartwright, Assistant Vice Chancellor for Research & Chief of Staff (cartwrightj@wustl.edu) who will coordinate the institutional approvals required prior to the physical transfer of the materials.
SIGNATURES:

WUSTL TRANSFERRING FACULTY MEMBER

I represent that the information provided in this transfer request and attached faculty transfer worksheet is accurate. I understand that the transfer of WUSTL materials will require that an MTA be executed between WUSTL and my new institution/company, and final approval by the Vice Chancellor of Research will be required, before the WUSTL materials may be transferred from WUSTL. Further, I understand that materials received from others outside of WUSTL under an MTA, or any other agreement, terms of use or restrictions, will require that I work with my new institution/company to obtain an appropriate agreement with the original provider of the material prior to transferring such material from WUSTL.
___________________________________
________________________________



Signature




Date


___________________________________

Faculty Name (print)

WUSTL Department Head (or Dean if the departing Faculty is WUSTL Department head)
I approve the transfer by the above faculty member of the WUSTL materials described in the attached faculty transfer worksheet, subject to the execution of the appropriate material transfer agreements by the Office of Technology Management, and the approval of the Vice Chancellor for Research.
___________________________________
________________________________



Signature




Date 

___________________________________

Name (print)
__________________________________

Title

Attachments:  Faculty Transfer Worksheet
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